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STATEMENT OF PURPOSE
 
This is an AGREEMENT entered into by and between the City of Salamanca and 
thereinafter referred to as the Employer, and Council 66 and its affiliated Local 
Union 1304-C of the American Federation of State, County and Municipal 
Employees, AFL-CIO, hereinafter referred to as the Union. The general purpose 
of this Agreement is to set forth terms and conditions of employment and to 
promote orderly and peaceful labor relations for the mutual interest of the 
Employer, the employees and the Union. 
The parties recognize that the interest of the community and the job security of 
the employees depend upon the Employer's success in establishing a proper 
service to the community. 
To these ends the Employer and the Union encourage to the fullest degree 
friendly and cooperative relations between the respective representatives at all 
levels and among all employees. 
ARTICLE 1
 
RECOGNITION
 
The Employer hereby recognizes the Union as the sole and exclusive 
representative for the purpose of collective bargaining in respect to rates of pay, 
wages, hours of employment, and other conditions of employment for the term of 
this Agreement of all regular full-time employees of the Employer in the 
Department of Public Works, with the exception for those appointed by the City 
Council, those employed in classifications and titles of professional, 
administrative, technical or supervisory nature. 
ARTICLE 2
 
MANAGEMENT RIGHTS
 
The Employer reserves its exclusive rights to execute normal functions of 
management. This shall include the right to hire new employees and to direct 
working forces and manage its operations, to discipline, suspend, discharge for 
just cause, layoff, transfer employees and transfer employees because of lack of 
work, require employees to work reasonable work and rules and regulations, to 
decide method and schedule of work and production, subject to written 
provisions of this Agreement. The control and regulation of the use of all 
equipment and properties are the exclusive function of the City. It is agreed that 
the City has retained the right to subcontract work providing no member of the 
bargaining unit is displaced as a result of such sub-contracting. The intent of this 
section is not to abolish current positions within the Department. 
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ARTICLE 3
 
UNION DUES AND INITIATION FEES
 
(a) Payment of Check-Off. Employees shall tender the initiation fee and monthly 
membership dues by signing the Authorization for Check-off of Dues Form. 
The Employer agrees to deduct Union membership dues from the pay of each 
employee who executes the authorization check-off dues form. 
(b) When deductions begin: Check-off deductions under all properly executed 
Authorization for Check-off of Dues Forms shall become effective at the time 
the application is signed by the employee and shall be deducted from the first 
(1 st) pay of the month and each month thereafter. 
(c) Remittance of dues to the financial officer: Deductions for any calendar 
month shall be remitted to the designated financial officer of the Local Union 
with a list for whom dues have been deducted as soon as possible before the 
tenth (10th) day of the following month. 
(d) Termination of Check-Off. An employee shall cease to be subject to check­
off deductions beginning with the month immediately following the fifteenth 
(15th) day of the month in which he is no longer a member of the bargaining 
unit. The Local Union will be notified by the Employer of the names of such 
employees following the end of each month in which the termination took 
place. 
(e) Union Security Requirements ofUnion Membership: Employees covered 
by this Agreement at the time it becomes effective and who are members of 
the Union at that time, and employees who become members after the signing 
of this Agreement, shall be required to continue membership in the Union for 
the duration of this Agreement. 
ARTICLE 4
 
UNION REPRESENTATION
 
(a) Employees selected by the Union to act as Union Representatives shall be 
known as "Stewards," The names of employees selected as stewards and 
names of other union officers and representatives who may represent 
employees shall be certified in writing to the Employer by the Local Union. 
(b) A Union Representative, known as a "steward," may be granted authorization 
by the Department Head to leave their work area during their working hours, 
without loss of pay, to investigate and present a grievance to the Employer. 
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ARTICLE 5
 
SPECIAL CONFERENCES
 
(a) Special conferences for important matters will be arranged between the Local 
President and the Employer or its designated representative upon the request 
of either party. Such meetings shall be between at least two (2) 
representatives of the Union. Arrangements for such special conferences shall 
be made in advance and an agenda of the matters to be taken up at the 
meeting shall be presented at the time the conference is requested. Matters 
taken up in special conferences shall be confined to those included in the 
agenda. Conferences shall be held at reasonable hours as agreed upon by the 
Employer and Union Representatives. The members of the Union shall not 
lose time or pay for time spent in such special conferences when held during 
regularly scheduled working hours. This meeting may be attended by a 
representative of the Union, Council and/or representatives of the International 
Union. 
(b) The Union Representatives may meet at a place designated by the Employer 
on the Employer's property immediately preceding a conference to confer with 
Union, Councilor International Representatives. 
ARTICLE 6
 
SETTLEMENT OF DISPUTES
 
Section 1 - Grievances 
Any grievance or dispute as to the application, meaning or interpretation of this 
Agreement shall be settled in the following manner: 
Step I: The Union Steward or other authorized representatives of the Union with 
or without the employee, shall verbally take up the grievance or dispute 
with the employee's immediate supervisor within thirty (30) calendar days 
of its occurrence. The supervisor shall then attempt to adjust the matter 
and shall respond to the steward within five (5) working days. 
Step /I: If the grievance has not been settled, it shall be presented in writing by 
the Union Steward or other authorized representative of the Union to the 
Department Superintendent within five (5) working days after the 
Supervisor's response is due. The Department Superintendent shall 
respond to the Union Steward or other authorized representative of the 
Union in writing within ten (10) working days. 
Step 1/1: If the grievance still remains unadjusted, it shall be presented by the 
Union President, or his authorized representative, to the Employer in 
writing, within ten (10) working days after the response of the 
Department Superintendent is due. If the Supervisor's or 
Superintendent's response is not satisfactory, the Union representative 
or employee may, within ten (10) days, refer the grievance directly to the 
members of the City Council and/or their representative. The grievant 
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and the City Council will arrange a grievance meeting to discuss the 
grievance. Such meeting should take place within fifteen (15) days of 
receiving the grievance at STEP II. The City Council shall respond within 
ten (10) days. 
If the representative of the Employer and the Union do not dispose of the 
matter, and the Union feels that the matter should be carried further, it 
shall within thirty (30) days of the Employer's answer, refer the matter to 
arbitration. 
Section 2 • Arbitration Procedure 
(a) The arbitration proceedings for grievances shall be conducted by an arbitrator 
to be mutually selected by the City and the Union from a panel of arbitrators 
supplied by the Federal Mediation and Conciliation Services. The parties shall 
select an arbitrator by each party alternately crossing off an arbitrator until the 
name remains, after commencing procedure by a coin flip. The remaining 
name shall be the mutually selected arbitrator. Each party shall have the 
option of rejecting one (1) panel of arbitrators. 
(b) The decision of the arbitrator shall be final and binding on the parties and the 
arbitrator shall be requested to issue ~Iis decision within thirty 30 days after the 
conclusion of testimony and argument. 
(c) No arbitrator functioning under this step of the grievance shall have any 
power to amend, audit or delete any provision of this Agreement. 
(d) Expenses for the arbitrator's services and the proceedings shall be borne 
equally by the Employer and the Union. 
Section 3 • Matter Relevant to Grievance Procedures 
(a) The time limits in the grievance procedure may be extended by mutual 
agreement, in writing. (b) Any step of the grievance procedure may be by­
passed by mutual agreement, in writing. 
(c) In the case of a group, policy or organization type grievance, the grievance 
may be submitted directly to the Department Superintendent by the Union 
representative. 
(d) No grievance shall be considered timely if not filed thirty (30) working days of 
the occurrence of the alleged contract violation. 
ARTICLE 7
 
DISCHARGE AND DISCIPLINE
 
(a) Notice ofdischarge or discipline: The Employer agrees promptly upon the 
discharge or discipline of an employee to notify in writing the steward in the 
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department of the discharge or discipline. 
(b) The discharged or disciplined employee will be allowed to discuss his 
discharge or discipline with the steward of the department and the Employer 
will make available an area where he may do so before he is required to 
leave the property of the Employer. Upon request, the Employer or his 
designated representative will discuss the discharge or discipline with the 
employee and the steward. Competitive and non-competitive class should 
have a choice between Grievance Procedure or Civil Service Law, Sections 
75 and 76. 
(c) Appeal ofDischarge or Discipline: Should the discharged or disciplined 
employee or the steward consider the discharge to be improper, a complaint 
shall be presented in writing through the steward to the Employer within five 
(5) regularly scheduled working days of the discharge or discipline. The 
Employer will review the discharge or discipline and give its answer within five 
(5) regularly scheduled working days after receiving the complaint. If the 
decision is not satisfactory to the Union, the matter shall be referred to the 
grievance procedure. 
(d) Use of Past Record: In imposing any discipline on a current charge other 
than charges of drinking and accidents caused through the operation of the 
Employer's vehicle, the Employer will not take into account any prior 
infractions which occurred more than three (3) years previously. 
ARTICLE 8
 
SENIORITY
 
(a) The seniority list on the date of this Agreement will show names, job titles or 
classification and date of hire of all employees in the unit entitled to seniority. 
(b) The Employer will keep the seniority list up-to-date at all times and will 
provide the Union's Local Secretary with an up-to-date copy at least every 
year, if requested. 
ARTICLE 9
 
SENIORITY PROBATIONARY EMPLOYEES
 
(a) New employees hired in the unit shall be considered as probationary 
employees for the maximum of six (6) months of their employment. The 
probationary period shall be accumulated within not more than one (1) year of 
original date of hire. When an employee completes the probationary period of 
employment, he shall be entered on the seniority list of the unit and shall rank 
for seniority from the date of employment. There shall be no seniority among 
probationary employees. 
(b) The Union shall represent probationary employees for the purpose of 
collective bargaining with respect to rates of pay, wages, hours of 
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employment and other conditions of employment as set forth in Section I of 
this Agreement except discharge and disciplined employees for other than 
Union activity 
(c) Seniority shall be determined within the bargaining unit in accordance with the 
employee's last date of hire. The Supervisor shall determine whether transfer 
within the bargaining unit is advisable when there are vacancies, openings or 
new assignments. 
ARTICLE 10
 
LOSS OF SENIORITY
 
An employee shall lose his seniority for the following reasons only: 
a.	 He quits. 
b.	 He is discharged and the discharge is not reversed through the
 
procedures set forth in this Agreement.
 
c.	 He is absent for three (3) consecutive working days without notifying the 
Employer. For good cause, exception may be made. After such absence, 
the Employer will send written notification to the employee at his last known 
address that he has lost his seniority, and his employment has been 
terminated. 
d. If he does not return to work when recalled from layoff as set forth in the 
recall procedure. In proper cases, exception shall be made. 
e.	 Return from sick leave and leaves of absence will be treated the same as 
(c) above. 
ARTICLE 11
 
PROMOTIONS
 
Section 1 - Competitive Positions 
Filling of vacancies and new positions in competitive jobs will be governed by the 
applicable provisions of the Civil Service Laws for the State of New York and any 
applicable amendments and in accordance with applicable Civil Service Rules for 
the City of Salamanca. 
Section 2 - Non-competitive Positions 
(a) The term "promotion" shall mean the advancement of an employee to a 
higher position or the reassignment of an employee to a higher paying 
position within the bargaining unit. 
(b) Whenever an opportunity for promotion occurs or a job opening occurs within 
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the bargaining unit, other than a temporary situation, in any existing job 
classification, or as the result of the development or establishment of a new 
job classification, a notice of such openings shall be posted on all bulletin 
boards; stating the job classification, rate of pay and the nature of the job 
requirements in order to qualify. Such posting shall be for a period of not less 
than ten (10) working days. The Employer may make temporary 
appointments to such positions or vacancies during the posting period. 
(c) During this period, employees who wish to apply for the open position,
 
including employees on layoff, may do so. The application shall be in writing
 
and it shall be submitted to the Superintendent.
 
(d) The Employer will give consideration in filling such job openings or vacancies, 
from among those persons who have applied and who meet the standards of 
the job requirements except that there is more than one (1) employee who is 
qualified for the job, and the position is to be filled from current employees 
then such position shall be filled by selecting from among those qualified, the 
employees with the greatest seniority. When an appointment to a vacancy is 
made from among the qualified candidates from within the bargaining unit, it 
shall be made based on qualifications, experience, ability and seniority. It shall 
be the responsibility of the Superintendent to determine the qualification and 
competency of any candidate. 
(e) A notice listing those employees who have applied for the position and the 
employee or employees selected for the position shall be posted by the 
Employer. 
(f) Any employee selected in accordance with the procedure set forth above shall 
undergo a probationary period. If it is found that a current employee does not 
meet the requirements or responsibilities of the position to which he may have 
been selected during the probationary period, then such employee shall be 
restored to his former position. 
ARTICLE 12
 
LAYOFF DEFINED
 
(a) The word "layoff" shall mean a reduction in the work force. 
(b) If it becomes necessary for a layoff, the following procedure will be 
mandatory: Probationary employees will be laid off first. Therefore, other 
employees will be laid off according to seniority as defined in ARTICLE VIII. In 
proper cases exceptions may be made. Disposition of these cases will be 
proper matter for a special conference and if not resolved, it shall then be 
subject to the grievance procedure. 
(c) Employees to be laid off for an indefinite period of time will have at least 
seven (7) calendar days' notice of layoff. The Local Union Secretary shall 
receive a list from the Employer of the employees being laid off on the same 
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date that the notices are issued to the employees. 
ARTICLE 13
 
RECALL PROCEDURE
 
When the working force is increased after layoff, employees will be recalled 
according to seniority, as defined in ARTICLE VIII, providing they meet the 
requirements of the job. Notice by registered or certified mail shall be sent to the 
employee at his last known address. If an employee fails to notify his intent to 
report for work within fourteen (14) days from date of mailing of notice of recall he 
shall be considered a quit. Recall rights for an employee shall expire one (1) year 
from the date of layoff or a period equal to his seniority, whichever is greater. 
Written notice of expiration of recall rights shall be sent to the employee at his 
last known address by registered or certified mail. 
ARTICLE 14
 
TRANSFER AND FILLING VACANCIES
 
Section 1 . Transfer and Filling of Vacancies 
(a) A former member will be given the opportunity of returning to his former 
position within the bargaining unit during the probationary period of a new 
position which is classified as being outside the bargaining unit but with the 
Department of Public Works. The seniority rights of such an employee will be 
restored. The Employer may appoint or fill the position on a temporary basis 
while such employee is absent from his regular position. 
(b) When a new job within the bargaining unit is created by the Employer, which 
cannot be properly placed in an existing classification, the Employer will 
develop a job description and a rate of pay for such position in conjunction 
with the Salamanca Civil Service Commission. The rate of pay assigned to a 
new job will be subject to a Labor-Management meeting. 
ARTICLE 15
 
REINSTATEMENT OF VETERANS' LAW
 
The re-employment rights of employees and probationary employees will be 
governed by applicable laws and regulations. 
A probationary employee who enters the Armed Forces must complete his 
probationary period, and upon completing it, will have seniority equal to the time 
he spent in the Armed Forces. 
ARTICLE 16
 
UNPAID LEAVE OF ABSENCE
 
Authorized unpaid leave of absence for reasonable periods as defined below 
may be granted without loss of seniority: . 
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a. Serving in any elected position in the Union: One (1) year. 
b. Matemity leave will be governed by applicable law. 
c. Illness leave (physical or mental): One (1) year. 
d. Prolonged illness of spouse, children, stepchildren or wards: One (I) year. 
Such leave may be extended for like cause. 
ARTICLE 17
 
EDUCATIONAL LEAVE OF ABSENCE
 
Employees may be granted leave of absence for a period of up to two (2) years 
in order to attend school full-time, provided that the attendance of such courses 
are of mutual benefit to the employee and the Employer. 
ARTICLE 18
 
UNION BUSINESS LEAVE OF ABSENCE
 
(a) One (1) member of the Union elected to attend a function of the International 
Union, such as conventions or education conferences, shall be allowed time 
off to attend such conference and/or conventions for the Local Union, or 
Union Council. 
(b) Such time off without pay shall be limited to forty (40) hours a year. Any 
additional time off will be allowed without pay upon approval of the appointing 
officer. No loss of fringe benefits. 
ARTICLE 19
 
SICK LEAVE OF ABSENCE
 
(a) All employees covered by this Agreement shall accumulate one and one-half 
(1-1/2) sick leave days per month not to exceed eighteen (18) days per year, 
with a maximum accumulation of one hundred eighty (180) working days. 
Employees shall start to earn sick leave from their date of hire, and they shall 
accumulate sick leave as long as they are in the service of the Employer. 
(b) An employee while on paid sick leave will be deemed to be on continued 
employment for the purpose of computing all benefits referred to in this 
Agreement and will be construed as days worked specifically. Serious illness 
of husband, wife or child may warrant use of sick leave by employee after 
arrangements have been made with his immediate supervisor. 
(c) Employees hired after April 1, 1986, will earn one (1) sick leave day per 
month of employment or twelve (12) per year, with a maximum accumulation 
of one hundred eighty (180) days. 
(d) Sick time may be figured on an hourly basis, allowing employees to deduct 
sick time in one-hour increments. 
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(e) After three 3 consecutive days of illness the Employer may ask for a doctor's 
certificate to verify employee's illness. 
(f) Should the City of Salamanca suspect a pattern of successive illness of a 
shorter duration than that stated in Paragraph (e), the Employer shall inform 
the employee in writing of the suspected abuse and thereafter a Doctor's 
Certificate will be required for paid sick leave. If an employee fails to submit 
proof of illness to the Employer when required to do so, the absence shall not 
be deductible from sick leave and shall be considered as time off without pay. 
Such unauthorized unpaid leave may be subject to disciplinary action. 
(g) Upon retirement. an employee will have the option of being paid for 
accumulated sick leave in one lump sum payment or by having the 
payment placed in a pool as set forth below. 
(1) The employee may elect to be paid in one lump sum payment equal to 
65% of the employee's accumulated sick leave time with said payment to be 
made within thirty (30) days after the date of retirement. 
(2) The employee may elect to have an amount equal to 65% of the 
employee's accumulated sick leave calculated at the employee's final rate of 
pay, deposited in a pool to be administered by the City. The amount 
deposited by the retiring employee shall be used by the City to pay the 
employee's health insurance premiums until the amount deposited by the 
employee is exhausted. At the same time that the employee elects this option 
the employee shall designate a beneficiary for any unused amounts in the 
event of the employee's death. 
The employee shall have the option to withdraw some or all of the funds, 
deposited by the employee, remaining in such pool at any time upon thirty 
(30) days prior written notice to the City. 
ARTICLE 20
 
FUNERAL LEAVE OF ABSENCE
 
(a) In the event of a death in the immediate family of the employee, he shall be 
entitled, when so required, to the next three (3) days with regular pay 
(Saturday and Sunday to be included but without pay unless it is a regular 
scheduled work day) to arrange for or to attend the funeral and burial. 
Immediate family shall be deemed to be husband, wife, children, stepchildren, 
mother, father, father-in-law, mother-in-law, brother or sister. Employees shall 
be entitled to one (1) day with pay, when so required in the event of the death 
of an aunt, uncle, niece, nephew, brother-in-law, sister- in-law, grandparent, 
grandchild. The foregoing time shall not be deductible from sick leave or 
vacation time. Such funeral must be attended to receive time off. 
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(b) Upon receiving proper authorization from the Superintendent, an employee 
may upon requesting permission to act as a pall bearer, be allowed to be 
absent from work up to four (4) hours without the loss of pay. 
ARTICLE. 21 
PERSONAL LEAVE 
(a) Employees covered by this Agreement shall be permitted two (2) personal 
business leave days each year during the term of this Agreement with such 
days to be credited annually as of the employee's anniversary date of hire. 
(b) Personal Leave (Personal Business) shall be deemed to be business of such 
nature that it cannot be conducted at-a time other than the employee's 
regularly scheduled working hours. 
(c) Request for personal leave must be made in writing giving the reason for such 
absence. 
(d) Personal Leave Day shall not apply on a day before or the day after a holiday 
except when approved by the Superintendent. 
(e) Authorization for personal leave time will be disapproved by the 
Superintendent when the number of personal/eave requests, falling on any 
one day, endangers the proper operation of the department. 
ARTICLE 22
 
JURY DUTY
 
An employee who serves on jury duty shall be paid the difference between his 
regular pay and pay received for jury duty. 
ARTICLE 23
 
HOURS OF WORK
 
(a) For those employees whose employment is on the basis of a forty (40) hour 
work week, their regularly scheduled shift will be Monday through Friday on 
one of the folloWing shifts: 
7:00 a.m. - 3:30 p.m. 
7:00 p.m. - 3:30 a.m. 
4:00 a.m. - 12:30 p.m. 
(b) Work schedules showing the employee's work days, total hours and time 
period assigned, shall be posted on all department bulletin boards at all times. 
(c) All employees shall work on a regular schedule and each schedule shall have 
a regular starting and quitting time. 
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(d) The employees who work on the shift which starts at 7:00 p.m. to 3:30 a.m. or 
the shift which starts at 4:00 a.m. to 12:30 p.m. shall receive, in addition to 
their regular pay for the period, fifty ($.50) cents per hour. 
(e) The regular workday shall consist of eight (8) hours per day. All hourly 
employees shall be entitled to at least one-half (1/2) hour unpaid lunch period. 
No employee may be sent home early for anticipation of emergency or 
overtime work or to extend the workday. 
(f) Employees shall have a ten (10) minute "rest period" in the a.m. and also a 
ten (10) minute "rest period" in the p.m. or the first half and second half of their 
regular shift, whichever may apply. 
(g) The Employer reserves the right to schedule the regular work shift in 
accordance with the need of the overall operation of the department as 
determined by the Superintendent. 
(h) The current work shift shall be 7:00 a.m. to 3:30 p.m. 
(i) Any change in the work schedule shall be subject to a Labor-Management 
meeting. Any change in the work schedule shall be subject to a three (3) day 
notice except in the case of an emergency. 
ARTICLE 24
 
OVERTIME PAY
 
(a) Time and one-half (1-1/2) will be paid as follows: 
1. Employees working over eight (8) hours in one (1) day or over forty 
(40) hours in one (1) week shall be compensated at time and one-half 
(1-1/2). 
2. Time worked for call-out on Sunday shall be paid one and one-half (1­
1/2) the employee's regular rate of pay. 
3. Compensation for work on holidays shall be one and one-half (1-1/2) 
the employee's regular rate of pay, plus holiday pay. 
(b) Mandatory two (2) hours overtime pay for each and every call-out after or 
before normal working hours. 
(c) Overtime hours shall be granted to the employees within their classification on 
the basis of a rotational list established for the purpose of Equalization of 
Opportunity of overtime work. When an employee is called for overtime and a 
mistake is made by the Employer. the rightful employee shall be given the 
first opportunity to make up the time. The Employer will publicly post the 
overtime rotational list and update per instance of overtime work, including 
refusals. 
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(d) Any employee required to work four (4) hours of overtime following his regular 
full day shall then be granted one-half (1/2) hour off with pay for the purpose 
of eating. A similar one-half (1/2) hour off with pay shall be granted for each 
such four (4) hour periods of overtime. 
(e) Meal tickets shall be provided when called to work after the regular eight (8) 
hours, not to exceed four ($4.00) dollars. 
(f) Above is intended to apply only to emergency overtime work following regular 
working hours, and shall not apply when an employee is required to work not 
more than eight (8) hour shifts at overtime rates because such work is done 
on a day other than his usual work day. 
(g) Supervision shall determine if an employee has worked sufficient hours after 
his regular shift to be sent home. However, under no circumstances shall an 
employee be sent home during his regularly scheduled shift without a 
minimum of four (4) hours pay. If an employee is sent home because of an 
anticipated emergency and has not worked any overtime, twelve (12) hours 
previous to his regular shift, he shall be paid for his full shift. 
(h) Employees on stand-by time, by supervisor's request, shall be compensated 
at the rate of two (2) hours pay per day. If called out, a minimum of four (4) 
hours shall be paid. 
U) COMPENSATORY TIME - It will be the employee's sole and voluntary option 
to receive time off at a later date instead of overtime pay for over time hours 
worked. 
1.	 Employees Wishing to receive compensatory time instead of overtime pay 
must mark on the front of the time card at the end of their shift the words 
COMP TIME along with the employee's initials next to those words. Time 
cards with overtime hours not marked in this manner will be paid 
monetarily. 
2.	 Total accrued compensatory time shall not exceed 45 hours. Any time 
requested over this number of hours will be for pay only unless written 
permission is granted by the Superintendent (to exceed these hours.) 
3.	 Use of compensatory time requests shall be made 48 hours in advance. 
Requests sooner than this may be made only with the approval of the 
Superintendent. Compensatory time off requests shall not exceed one day 
per request except by mutual agreement with the Superintendent. 
Requests will be disapproved if the request is made at a time when an 
absence would unduly disrupt the operations of the department. 
4.	 All compensatory time shall be exhausted before vacation is taken 
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5. Upon termination of employment, an employee must be paid for unused 
compensatory time figured at: 
1) The average regular rate received by such employee during 
the last three years of employment; or 
2) The final regular rate received by such employee, whichever 
is higher. 
The phrase "last three years of employment" means the three-year period 
immediately prior to termination, so that if an employee has a break in 
service, the period of employment after the break will be treated as a new 
employment 
ARTICLE 25 
HOLIDAY PROVISIONS 
(a) Paid holidays shall be as follows: 
New Year's Day Thanksgiving Day 
Veteran's Day Day after Thanksgiving Day 
Memorial Day Presidents' Day 
Independence Day Columbus Day 
Labor Day Employee's Birthday 
Christmas Day Floating Holiday 
Employees will be released two (2) hours before regular quitting time on Election 
Day. An employee is not entitled to holiday pay if leave of absence without pay is 
taken the day before or the day after a holiday. 
When an employee is requesting to be off from a normal work day as a floating 
holiday, he shall request such day off from the Department Head at least five (5) 
work days in advance. The approval and the amount of employees to be off shall 
be at the discretion of the Department Head Employees shall earn one (1) 
floating holiday on the employee's anniversary date of hire, which floating holiday 
must be used before the employee's next anniversary date of hire. 
(b) It is agreed that whenever a holiday falls on a Saturday, the previous Friday 
shall be observed as a holiday off with pay. In the event that such a holiday 
falls on a Sunday, then the succeeding Monday shall be observed as the 
holiday off with pay. 
It is also agreed that should a holiday fall on a day during the regular workweek, 
or otherwise, which is an employee's regular day off, then the employee shall be 
given off another day in lieu of that day. 
ARTICLE 26 
VACATION ELIGIBILITY 
(a) Employees shall be entitled each year to a vacation with pay. Vacations 
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earned shall be calculated on an anniversary year basis: 
Upon completion of one (1) year ten (10) working days 
Upon completion of five (5) years fifteen (15) working days 
Upon completion often (10) years one (1) additional day of vacation for 
each 1 year of service up to a maximum 
of twenty-five (25) working days. 
Vacation schedule is to be worked out according to seniority for the Department 
of Public Works. 
(b) Upon the death of an employee or separation of employment all the 
employee's earned unused vacation shall be paid to the employee or his 
estate. 
(c) It shall be the responsibility of the Superintendent to schedule available 
vacation periods, which shall be posted no later than the last day of February 
in each year. Employees will pick their choice of available vacation periods by 
seniority. (Employees with the greater seniority shall be given first choice of 
vacation period.) 
(d) If a holiday falls during a vacation period, an additional day's vacation may be 
granted or compensatory day granted for employee's use. At the discretion of 
management, a day's pay will be granted instead. 
(e) Employees will be allowed to carry over two (2) weeks of vacation from one 
year to the next, or will be paid for unused time any time remaining over two 
weeks will be paid at the employee's current rate of pay. 
ARTICLE 27 
LONGEVITY SERVICE PAY 
(a)	 Effective April 1, 2008. full time employees on the anniversary date 
of their date of hire shall receive pay increments of $0.14 per hour 
in years 1! 2. 3. 4, 5. 10. 15. 20, 25. 30, 35, 40, which amounts 
shall become part of their base wage. 
(b)	 An employee promoted hereafter to a classification in a higher­
rated classification shall receive an increase in salary equal to the 
difference in starting wage between the starting wage of his current 
position and the starting wage of the position to which he is 
promoted. See attached Schedule B for starting wages. 
(c)	 For this contract only, any employee who is not entitled to an 
increment during a contract year (4/1/08 to 3131/09. 4/1109 to 
3/31/10. 4/1110 to 3/31/11) pursuant to the provisions of 
subparagraph (a) above shall be paid a lump sum payment of 
$200.00 on March 31 st of each year in which no increment is due. 
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This payment shall not be a part of his base wage and in no way 
establishes a precedent for future contracts. 
ARTICLE 28
 
WAGES
 
(a)	 As a result of negotiated increment adjustments and a three and six tenths 
percent (3.60%) raise the wage for all current full time Departments of 
Public Works employees effective April 1, 2008 shall be as shown on 
attached Schedule A. 
(b)	 Each full time employee shall have their wages increased three and six 
tenths percent (3.60%) effective April 1! 2009 and again effective 
April 1, 2010. 
(c)	 The starting wage for employees hired after the effective date of this 
agreement is shown on Schedule 8 attached hereto. 
ARTICLE 29
 
PAY ADVANCE
 
(a) If a regular payday falls during an employee's vacation, he must make a 
request for his check within one (1) week before leaving, to receive that check 
in advance. 
(b) Rate during vacation: Employees will be paid their current rate based on their 
regular scheduled day while on vacation and will receive credit for any 
benefits proVided for in this Agreement. 
ARTICLE 30
 
UNION BULLETIN BOARD
 
The Employer will provide a bulletin board, which may be used by the Union for 
posting notices. A copy shall be provided to the appropriate authority at the time 
of posting. 
ARTICLE 31
 
TEMPORARY ASSIGNMENT
 
Temporary assignments to a higher classification involving higher pay for the 
purpose of filling vacancies of employees, who are on vacation, absent because 
of illness, etc., must be granted to the senior employee in that department who 
meets the requirements for such jobs. Such employees will receive the rate of 
pay from the higher classification for all hours worked, while filling such vacancy. 
In the event that no employee in the department meets the requirement, the 
senior employee on an employee-wide basis will be granted the opportunity 
provided he meets the requirements. 
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ARTICLE 32
 
SAFETY COMMITIEE
 
A Safety Committee including at least two (2) members of the bargaining unit 
shall be established. They shall meet upon request of the Department Head. If 
such meeting is during regular working hours, the unit members shall suffer no 
loss in wages. The Committee's purpose shall be to make recommendations to 
the Employer on safety matters. 
They shall also conduct weekly safety meetings. Sufficient time will be granted to 
a safety representative to prepare presentations for such meetings. This will be 
done by mutual agreement between safety committee members and 
management 
ARTICLE 33
 
HOSPITALlZA"nON
 
Section (a) Health Insurance. (1) In light of the rapidly increasing cost of 
providing health insurance coverage to the employees of the City. the City with 
the approval and consent of the Union, has agreed to convert the City's multiple 
health insurance plans from community rated to experience rated plans effective 
May 1. 2008 which will create a savings in the total premiums payable for such 
health insurance coverage. The City has agreed to pass this savings along to 
those City employees who currently pay 25% of the cost of their health insurance 
coverage. 
(1) It is understood and agreed between the City and the Union that the 
conversion to experienced rated plans maintains the same coverage as the 
community rated plans. 
(2) It is further understood and agreed between the City and the Union 
that the conversion to these health insurance plans will only provide a temporary 
savings in the total premiums payable for this insurance coverage and the 
savings realized will only be passed on to the employees until the previously 
established base line of 75% payable by the City and 25% payable by the 
employee is reached. 
(i)	 For the purpose of adjusting the payments payable by the 
City and the employees as the health insurance premiums 
increase in the future, the City and the Union agree that the 
following base lines are hereby established for the City's 
share of the total premium: 
City's annual share = for single policy =$ 4,188.00 
for family policy = $ 11 .544.00 
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In order to calculate future premiums payable, any increase in 
premiums over the 2008-09 amount will be added to the share payable by the 
emp10yees in 2008-09 until the employee's share reaches 25% of the total 
premium. From that point forward, any further increases will be paid 75% by the 
City and 25% by the employee 
(3) The City and the Union agree to revisit the health insurance coverage 
as early as feasible each year during the term of this agreement. In consultation 
with the City's health insurance broker the City and Union will review 
recommendations to make amendments to the health insurance plans in order to 
realize additional savings or to maintain current premium levels which 
amendments may include raising co-pays in certain categories in order to create 
a health reimbursement account (HRA account) or even obtaining more 
competitive rates by seeking quotations from health insurance providers other 
than Blue Cross/Blue Shield. 
Benefit adjustments will be made effective each May 1S\ beginning in 
2009. From time to time the effective date of changes may be made so the City 
can take advantage of competitively priced coverage that becomes available 
from the insurance market place. 
Section (b) All employees hired after April 1, 1986 will be required to pay UP to 
twenty-five percent (25%) of the cost of the health insurance premium subject to 
the provisions of Section (a) above. 
Section (c) Employees 65 years of age or older shall utilize coverage under 
Medicare Part A and B as primary insurance in conjunction with the Plan 
provided by the City to its other employees who are 65 years of age or older. 
Section (d) Waiver of City's Health Insurance Coverage 
1.	 Employees who are eligible to receive health insurance, either partially 
or wholly paid for by the City, shall have the option to waive such 
health insurance plan under certain conditions. In return for waiving 
such health insurance coverage, the employee shall be entitled to 
receive semi-annual payments from the City in the amount of $375.00 
(for single coverage) and $750.00 (for family coverage) payable on the 
1st day of October and the 31 st day of March each year. 
2.	 In order to be entitled to such payments the employee must satisfy the 
follOWing conditions: 
(a) The	 employee must submit a completed "Health Insurance 
Waiver" form to the City Comptroller, which form must be 
accompanied with proof that the employee is covered by 
another health insurance provider at the time of submitting the 
"Health Insurance Waiver" form. 
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(b) The employee must submit the "Health Insurance Waiver' form 
to the Comptroller no less than six (6) months prior to the date 
upon which the City makes the semi-annual payments (i.e. 
October 1st and March 31 st). For example, in order to be entitled 
to a payment on October 1st of any year. the employee must 
have submitted the "Health Insurance Waiver' form to the City 
Comptroller on or before April 1st of that year. 
3.	 Once a "Health Insurance Waiver' form is submitted to the City 
Comptroller, the employee shall be entitled to receive the semi-annual 
payments set forth above for the duration of this contract, until the 
employee notifies the City Comptroller that the employee elects to 
once again be covered by the City's health insurance plan. 
4.	 Re-entry into the health insurance plans provided by the City pursuant 
to this agreement shall be governed by the provisions of the particular 
health insurance plan. 
5.	 Where an employee has elected to waive participation in the City's 
health insurance plan and that employee's eligibility to be covered by 
another health insurance provider is terminated due to the death of a 
spouse. divorce, layoff. plant closing or such other reason beyond the 
employee's control, the employee and his or her dependents shall be 
eligible to be reinstated under the City's health insurance plan. 
6.	 Written notice of the employee's election to be reinstated under the 
City's plan must be provided by the employee to the City Comptroller 
within thirty (30) days of the event, which qualifies such employee for 
re-entry into the plan. Thereafter. re-entry into the plan shall be 
accomplished as soon as possible pursuant to the provisions of the 
particular health insurance plan. 
7.	 Re-entry into the health insurance plans provided by the City pursuant 
to this agreement shall not be permitted for a former employee who 
has retired. 
Section (e) the City shall not be required to provide medical insurance 
benefits as defined in this Article if an employee is covered by another health 
insurance plan. An employee must choose which health insurance plan he or 
she is to be covered by and if the decision is for the City's plan to proVide the 
coverage then the employee must cease to be covered by the other plan. 
If the City determines that an employee was receiving double coverage. 
the employee shall repay the City the monthly premium for the period of time 
of double coverage through payroll deductions. In the event the employee 
files a grievance with respect to such matter, payroll deductions would not 
start until the grievance is finally determined. 
Section (f) In the event any health insurance company unilaterally directs the City 
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to participate in a three (3) tier prescription deductible during the contract period, 
the parties will support the options available with a minimum $7.00 co-pay. 
ARTICLE 34
 
LIFE INSURANCE COVERAGE
 
The Employer shall proVide for coverage of all employees on a life insurance 
program, the cost of which shall be borne by the Employer. Such program shall 
cover each employee with five thousand ($5,000.00) dollars term life insurance. 
ARTICLE 35
 
WORKERS' COMPENSATION - ON THE JOB INJURY
 
Each employee will be covered by the applicable Workers' Compensation Laws. 
ARTICLE 36
 
ACCESS TO PREMISES
 
Upon proper authorization from the Superintendent, the Employer agrees to 
permit representatives of the American Federation of State, County and 
Municipal Employees, AFL-CIO, representatives of Council 66 and/or 
representatives of Local 1304-C to enter the premises at such time for individual 
discussion of working conditions with employees, provided care is exercised by 
such representatives that they do not unduly interfere with the performance of 
duties assigned to employees. 
ARTICLE 37
 
PENSIONS
 
Retirement program of 1/60 state plan paid for by the Employer and/or in 
accordance with the requirements of the law. 
ARTICLE 38
 
PLEDGE AGAINST DISCRIMINATION
 
The provisions of this Agreement shall be applied equally to all employees in the 
bargaining unit without discrimination as to age, sex, marital status, race, color, 
creed, national origin or political affiliation. All references to employees in this 
Agreement designate both sexes, and wherever the male gender is used it shall 
be construed to include male and female employees. 
ARTICLE 39
 
RESIDENCY
 
The City will allow Employees of the Department of Public Works to live within 
twenty-five (25) miles of the Municipal Building. 
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ARTICLE 40
 
GENERAL PROVISIONS
 
(a) Protective Devices: The Employer shall provide necessary rain gear and 
equipment to properly protect the employees from injury and inclement 
working conditions. 
The Employer will give each employee on April 1st of each year during the 
term of this Agreement a $450 allowance for winter clothing and work boots 
with the understanding that clothing and/or shoes ruined in the line of duty 
would be replaced at the City's cost. 
The Employer will give each employee a $450 allowance for winter clothing 
and work boots annually with the understanding that clothing and/or shoes 
ruined in the line of duty would be replaced at the City's cost. The 
Superintendent must authorize all purchases. 
(b) Maintenance ofBenefits: Any benefits, determined as terms and conditions 
of employment presently enjoyed by the employees within the bargaining unit 
under this Agreement shall continue to remain in force, subject to the terms of 
the appropriate sections of this Agreement, except that should any such 
benefit not be enumerated specifically in this Agreement such benefit is a part 
of this Agreement subject to ARTICLE XLIII - SAVINGS CLAUSE. 
(c) Any employee drinking alcoholic beverages during working hours without 
permission of the Superintendent/Foreman of Department of Public Works of 
the City of Salamanca shall be subject to the discipline and/or discharge 
provisions of this contract. 
(d) All public works employees shall be responsible for the normal care of all City 
tools and equipment while they are using them. 
(e) The following offences may be subject to discipline or discharge within 
accordance to Article VII of this agreement 
•	 Possession of firearms on city property or in city vehicles 
•	 Disorderly or immoral conduct on city property or in city vehicles. 
•	 Sleeping on city time. 
•	 Permitting an unauthorized person on city premises or in city vehicles. 
•	 Falsifying records or reports. 
•	 Use of threats, intimidation or coercion toward fellow employees, 
supervisors or the general public. 
•	 Theft of city property or another employee's property. 
•	 Sabotage or deliberate destruction of city property or another
 
employee's property.
 
•	 Gross negligence in performance of duty. 
•	 Falsification of timekeeping records. 
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•	 Working under the influence of alcohol or illegal drugs. 
•	 Possession, distribution, sale, transfer, or use of alcohol or illegal 
drugs in the workplace, while on duty, or while operating city-owned 
vehicles or equipment. 
•	 Fighting or threatening violence in the workplace. 
•	 Boisterous or disruptive activity in the workplace. 
•	 Negligence or improper conduct leading to damage of city-owned 
property. 
•	 Insubordination or other disrespectful conduct. 
•	 Violation of safety or health rules. 
•	 Smoking in prohibited areas. 
•	 Sexual or other unlawful or unwelcome harassment. 
•	 Possession of dangerous or unauthorized materials, such as 
explosives or firearms, in the workplace. 
•	 Excessive absenteeism. 
•	 Unauthorized use of telephones, mail system, or other city-owned 
equipment. 
•	 Violation of personnel policies. 
•	 Unsatisfactory performance or conduct. 
•	 Serious disregard of safety rules and PESH regulations. 
•	 Defacing posted announcements, schedules, etc. 
(f) All employees will be required to follow the attached attendance policy
 
Appendix D. It will be the Superintendent's responsibility to inform
 
employees and the union of infractions to this attendance policy and to
 
keep an updated and correct record of all infractions to this policy.
 
(9) An employee will not be paid for the usage of a personal cell phone for 
City's business as City provided cell phones and radios are available for 
an employee to use during working hours. Employees shall not be 
required to use his or her personal cell phone during working hours. 
(h) Employees will be individually notified of their accumulated benefit time 
on a monthly basis via a handout slip on the first day of each 
calendar month. 
(i)	 Modified Duty. The City and the Union understand that under some 
limited circumstances an employee may experience a temporary physical 
or mental condition which limits his or her ability to perform his or her full 
duties as set forth in the applicable job description. Subject to the following 
conditions and solely in the description of the Superintendent of Public 
Works the employee may be assigned to modified duty on a temporary 
basis as follows: 
1.	 The employee provides to the Superintendent of Public 
Works a written statement from a medical doctor setting forth 
the nature of the condition which limits the employee's ability 
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to perform his or her full duties which written statement must 
also set forth the following: 
a.	 All physical and/or mental restrictions. 
b.	 Any medications prescribed for the employee 
including dosages. 
c.	 A prognosis as to when the employee will be able to 
return to unrestricted duties. 
2.	 The decision to place an employee on a modified duty 
assignment, including a determination as to the modified 
duties to be performed and the duration of the modified duty, 
shall be solely within the discretion of the Superintendent of 
Public Works with the approval of the Public Works 
Commission, notwithstanding the report of the medical 
doctor. 
Provided that the employee shall not be required to 
perform duties which exceed the limitations set forth in the 
medical doctor's report. 
3.	 In no event shall the City be required to offer an employee 
modified duty assignment. if an employee is unable to 
perform a modified duty assignment. 
4.	 Once a modified duty schedule is approved for an employee, 
the employee may not return to unrestricted duty without a 
written authorization from a medical doctor. 
5.	 A modified duty assignment as set forth herein shall not 
exceed one year. If, in the judgment of the Superintendent of 
Public Works, with the approval of the Public Works 
Commission, the employee is unable to return to unrestricted 
duty after having been on modified duty, provisions of Civil 
Service Law Section 72 shall be followed whether or not the 
disability leading to the modified duty resulted from 
occupational injury or disease as defined in the Workers' 
Compensation Law. 
A modified duty assignment as set forth herein shall not exceed one year. 
ARTICLE 41 
DISPLACEMENT OF SUPERVISOR 
{ill	 It is recognized that under normal working conditions it is not expected 
that supervisory personnel will displace a regular permanent employee 
within the bargaining unit which may cause a displacement of such an 
employee from their regularly scheduled work schedule. 
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f.Q2	 When the work day is extended, regular full time employees wit~lin the 
bargaining unit will be given first opportunity for overtime work. 
ARTICLE 42
 
MILITARY LEAVE
 
The Employer shall grant a leave of absence with pay pursuant to the provisions 
of the Military Law of the State of New York. The employee shall make written 
application to the Employer in advance of such leave. 
ARTICLE 43
 
SAVINGS CLAUSE
 
This Agreement and all provisions herein are subject to all applicable laws, and 
in the event any provision of this Agreement is held to violate such laws, said 
provision shall not bind either of the parties, but the remainder of this Agreement 
shall remain in full force and effect, as if the invalid or illegal provision had not 
been a part of this Agreement. 
ARTICLE 44
 
STATUTORY PROVISION
 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF 
THIS AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS 
IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE 
ADDITIONAL FUNDS THEREFORE, SHALL NOT BECOME EFFECTIVE 
UNTIL THE APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL. 
ARTICLE 45
 
TERMINATION AND MODIFICA"nON
 
This Agreement shall be effective as of the 1st day of April 2008 and continue in 
full force and effect until the 31 st day of March 2011. 
(a) If either party desires to terminate this Agreement it shall, one hundred eighty 
(180) days prior to the termination date, give written notice of termination. If 
neither party shall give notice of amendment, as hereinafter provided, or if 
each party giving notice of termination withdraws the same prior to termination 
date, this Agreement shall continue in effect from year to year thereafter 
subject to one hundred eighty (180) days written notice prior to the current 
year's termination date. 
(b) If either party desires to modify or change this Agreement it shall, one 
hundred eighty (180) days prior to the termination date give written notice of 
amendment, in which event the notice of amendment shall set forth the nature 
of the amendment or amendments desired. Any amendments that may be 
agreed upon become and be a part of this Agreement without modifying or 
changing any of the other terms of this Agreement. 
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(c) Notice of Termination or Modification: Notice shall be in writing and shall 
be sufficient if sent by certified mail, addressed, if the Union: to the Local 
Union Secretary, and to the Employer: addressed to Common Council, City 
Hall, Salamanca, New York or to any such address as the Union or the 
Employer may make available to each other. During negotiations all benefits 
will remain in effect. 
,J 
(d) Budget submission date for the City of Salamanca is January 15th of each 
year. 
IN WITNESS WHEREOF, the Parties hereto have set their hands this 
-.$'-1 " day of_Au...% \&s:=t ,2008 
FOR Local 1304-C and Council 66 FOR City of Salamanca 
American Federation of State, (Department of Public Works) 
County nd Muni ipal Employees New York: 
\ (n,--,,--+--~1'J~J1~_ifijgyO~ =::::::: 
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Sr. Mechanic 
James Stoehr 
Parks 
Jim Nelligan 
Mechanic 
Paul Revior 
MEO 
H. Robinson 
M. Wilson 
T. Haynoski 
A. Terhune 
R. Carpenter 
M. Smith 
J. Talbot 
J. Kosinski 
Schedule A 
Total with 3.6% Raise 
$16.51 
$16.73 
$16.24 
$16.33 
$16.18 
$15.89 
$15.75 
$15.60 
$15.60 
$15.46 
$15.46 
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Contract Year: 4/1/08 
Sr. Auto Mechanic 
Parks Maintainer 
Motor Equipment Operator 
Mechanic 
Auto Repairman Helper 
Laborer 
Contract Year: 4/1/09 
Sr. Auto Mechanic 
Parks Maintainer 
Motor Equipment Operator 
Mechanic 
Auto Repairman Helper 
Laborer 
Contract Year: 4/1/10 
Sr. Auto Mechanic 
Parks Maintainer 
Motor Equipment Operator 
Mechanic 
Auto Repairman Helper 
Laborer 
Schedule B
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Start 
$16.08 
$15.86 
$15.46 
$15.52 
$15.35 
$15.24 
Start 
$16.66 
$16.43 
$16.02 
$16.08 
$15.90 
$15.79 
Start 
$17.26 
$17.02 
$16.60 
$16.66 
$16.47 
$16.36 
AQpendix 0
 
Attendance Policy 
The following are definitions of some abbreviations or terms used in this policy. 
Tardy - up to six minutes late with or without a call, or, six to sixty minutes late 
with a call. 
AB - Absence. An absence is defined as period of time that an 
employee is not 
present for a scheduled shift. One absence results in one AB.* AB is 
removed after one year of the occurrence 
AB/N - Failure to provide sufficient notification of absence. 
AB/U - Unreported absence. (No call, no show) 
Y2 AB - A partial absence occurs when employees do not work a complete shift. 
If employees leave work before completing at least one half of their scheduled 
work hours, it counts as a full absence. If employees leave after completing at 
least one half of their scheduled hours, it counts as a half absence. If I left at 
noon on Monday because I was sick, I received one half AB. If I call in sick on 
Tuesday, I am going to receive another one half AB so that my total is one AB 
for both days. If I call in again on Wednesday, this is a continuance. 
*Sick Time - If an employee has sick time and calls within the allowable 
time limit it does not get recorded as an AB. 
Employees who have unexpected absences must call the DPW or Supervisor 30 
minutes prior to the start of their shift. Those assigned to the modified winter 
hours must call 60 minutes prior to the start of their shift to allow sufficient time 
for a replacement. (if needed) Failure to provide this notice results in one AB/N 
(Failure to provide sufficient notification of absence.) 
Employees who do not report for work and who do not call the DPW or their 
Supervisor are considered an unreported absence, AB/U. If the employee calls 
within eight hours of the start of the shift, the AB/U will be reduced to an AB/N. If 
employees fail to report to work and do not contact the DPW within three 
consecutive workdays, they are considered a voluntary resignation without 
notice. For good cause, exception may be made. After such absence, the 
employer will send written notification to the employee at his last known address 
that he has lost his seniority, and his employment has been terminated. 
Two or more consecutive days off for the same illness shall be considered as 
one absence. An absence of three or more consecutive workdays may reqUire 
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medical documentation upon return to work. Once an employee has worked a 
complete regularly scheduled shift there can be no continuance. For example, I 
call in sick on Monday and receive one AB. I report to work on Tuesday, work 
two hours and leave again. I receive one total AB for both days. If I had worked 
all day on Tuesday and called in sick on Wednesday, I would receive another 
AB. 
If employees clock in six or more after the scheduled start of their shift, they are 
considered tardy. Employees who report after their shift starts but sooner than six 
minutes, are also demonstrating an *unacceptable behavior which may result in 
counseling and/or disciplinary action. 
Tardy situation: Results in: 
Less than 6 minutes 
Less than 6 minutes 4X within 30 days 
30+ minutes late without calling 
6-60 minutes late with a call 
60+ minutes late with or without a call 
3 tardies 
Unacceptable behavior - Sign slip to 
document* 
1 tardy 
~ absence 
1 tardy 
% absence 
1 absence 
* An employee can eliminate one unacceptable behavior if they are not late for a 
30-dav period. For example. an employee with 3 unacceptable behaviors can 
eliminate them all if they are not late for 90 days. However, once an employee 
receives a tardy, the tardy cannot be taken away. 
Attendance Status:	 Results in: 
6AB or 3 AB/N	 verbal warning documented and 
placed in personnel file 
7 AB or 4 AB/N or 1 AB/U	 first written warning 
BAB or 5 AB/N or 2 AB/U	 second written warning + 
unpaid suspension of up to 
three days 
9 AB or 6 AB/N or 3 AB/U third written warning + 
(Non consecutive days) suspension of up to 'five days 
and/or termination 
10 AB or 7 AB/N or 4 AB/U	 Termination 
Counseling and/or disciplinary action for excessive absenteeism may take place 
in an abbreviated time period. 
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